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 WORLD FOR WORLD ORGANIZATION (WFWO)
NARRATIVE REPORT TEMPLETE

REPORTING GUIDELINES FOR VGF GRANTS

All beneficiaries of WFWO/VGF grants will be expected to submit a report on the activity within five weeks of the end of the implementation of the program activity.   

Your report should include the information requested within the word limit specified.  Please note that we are interested in your difficulties as well as your successes.  

Note that we are particularly keen to receive personal testimonies and success stories and quotes about the impact of the activity and participation of local communities, in particularly women and children’s.  

1.
Activity supported by the WFWO/VGF Program 

Please include:

· Identification grant number

· Name of beneficiary organisation

· Country of beneficiary organisation

· Program of activity

· Location of activity (including country)

· Start and finish dates

· Number of beneficiary countries (where funding was given to benefit specific activities).

2.
Brief summary of the Program activity that took place 

Please summarise the activity that took place and its outputs. (100 words)

3. 
How did the activity meet its and the WFWO’s objectives ?

(a) What were the objectives of the activity? (100 words)

(b) To what extent do you feel the activity achieved to contribute to MDG’s objectives?

	MDG’s

Goals
	Not at all
	To some extent
	To a reasonable extent
	Mostly
	Fully

	Objective 1
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	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
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	Objective 2
	 FORMCHECKBOX 
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	 FORMCHECKBOX 
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	Objective 3
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	 FORMCHECKBOX 
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(c) Please specify which under which of the WFWO’s objectives as per grant program was awarded and show how the targets achieved to contribute to the MDG’s Objectives  (100 words)

(d) To what extent do you feel the activity supported WFWO’s objectives?

	Not at all
	To some extent
	To a reasonable extent
	Mostly
	Fully
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	 FORMCHECKBOX 

	 FORMCHECKBOX 



4.
How did the activity address issues of gender on women empowerments ? 

Gender and youth dimensions are understood to encompass equitable participation in the activity; and how the activity addressed a gender or women’s issue.  (100 words)
5. 
What were the outcomes of your program activity ?  

Demonstrate the outcomes of the program activity.  For example, you should mention any changes, benefits or learning which resulted from your objectives. (100 words)
6.
What were the benefits to local communities participants? 
(a) You should outline the roles that the WFWO’s played in the program activity and the participation of local communities, and the benefits they obtained. (200 words)

(b) You should include personal comments, testimonies or human success stories from the participants of local communities to demonstrate the impact of the activity on the individual and/or their organisation.  (200 words)
7.
Are there any plans for follow up activities ? 

Are there any plans for future collaboration or follow up activities?  We are particularly keen to hear about activities planned at the national or regional level. (100 words)
8.
Additional information

Is there anything else you would like to brief us about the activity that is not achieved?  

Were there any unexpected outcomes of the program activity?  

9.
Financial information

Please use the template provided to submit your accounting for funds received from the WFWO.

10.
Communications Support Program Materials

Wherever possible, you should send to WFWO:

· Video and footage materials; 

· Photographs slide. (with all details in digital format, high resolution)

· CD Rom;

· Media reportage;

· Media campaign ;

· Workshop and training materials;

· Any other necessary materials produced of the program activities.

Please note that all materials should have a copy right in favour of WFWO for use .

11.
Feedback on Grant Processes

(a)  Please take two minutes  to response to the below survey, to assist us to do better our work.

	Grant processes

Survey? 
	Strongly agree
	Agree
	Neither agree nor disagree
	Disagree
	Strongly disagree

	I was satisfied with the application process
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	My queries were answered in a timely way
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	 Communication

& Confirmation were made on time
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(b) Is there any feedback or suggestion you would like to give to the WFWO   related how you feel your grant application and award was handled?  How could perform it better in the future?

c) Please forward your report, together with the financial information and any other materials to WFWO, Communications Team at the address below or can be sent also by e-mail: info@worldforworld.org
To the attention of: 

Resource Mobilizations Team 

World For World Organization (WFWO)

Executive Secretariat 

Via Andrea Millevoi, n°35, 

Rome - 00178 (Italy)
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